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South Middleton School District Vision Statement 
 

South Middleton School District:  Where we respect the past,  
engage the present, and impact the future 

 
 

South Middleton School District Mission Statement 
 
 

The Mission of the South Middleton School District is to provide a 
challenging education in a safe, supportive environment that empowers all 
students to become lifelong learners and productive, respectful citizens of 

our diverse and changing world. 
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IRON FORGE ELEMENTARY SCHOOL FACULTY  
(717) 258-6484 (2400, 2401) 
 
Mrs. Trisha Reed Principal tlr@smsd.us 
Mrs. Julie Slaybaugh Administrative Assistant jms2@smsd.us 
Mrs. Robin Biggs Secretary rdb@smsd.us 
Mrs. Wendy Gump Third Grade wsg@smsd.us 
Ms. Jenny Mellinger Third Grade jlm@smsd.us 
Mrs. Amy Paskalik Third Grade asp@smsd.us 
Mrs. Emily Mellinger Third Grade emellinger@smsd.us 
Mrs. Tammy Snyder Third Grade tls@smsd.us 
Mrs. Debra Strawley Third Grade djs3@smsd.us 
Miss Olivia Flickinger Fourth Grade oflickinger@smsd.us 
Mrs. Lisa Holland Fourth Grade lah@smsd.us 
Ms. Lisa Miller Fourth Grade ldm@smsd.us 
Miss Kortney Showers Fourth Grade kjs@smsd.us 
Mrs. Joetta Sunday Fourth Grade jls3@smsd.us 
Miss Amanda Wain Fourth Grade amw@smsd.us 
Mr. Bryan Hellam Fifth Grade bah2@smsd.us 
Mrs. Tracy Lyons Fifth Grade tll@smsd.us 
Mrs. Amy Santana Fifth Grade als@smsd.us 
Mrs. Amanda Sheaffer Fifth Grade ams2@smsd.us 
Miss Kia Mallios Fifth Grade kmallios@smsd.us 
Mrs. Christa Souder Fifth Grade cjs@smsd.us 
Mrs. Vanessa Watkins Fifth Grade vdw@smsd.us 
Mrs. Ellen Wilson Fifth Grade emw@smsd.us 
Miss Alyssa Hall Special Education ajh@smsd.us 
Mrs. Jennifer Flohr Special Education jflohr@smsd.us 
Miss Caitlin Miletto Special Education cvm@smsd.us 
Miss Christina Mohler Special Education cmm@smsd.us 
Mrs. Emily Yu Special Education eyu@smsd.us 
Mr. Aron Kunkel School Counselor jak2@smsd.us 
Mrs. Maria Bessasparis School Nurse mcb2@smsd.us 
Ms. Tara Swank Librarian tst@smsd.us 
Mr. Seth Eck Art sve@smsd.us 
Mrs. DeLeigh Wilson Music dlw@smsd.us 
Mr. David Yinger Instrumental Music dly@smsd.us 
Mr. Keith Grim Physical Education kag@smsd.us 
Mrs. Michelle McBride Computer/Keyboarding mlm@smsd.us 
Mrs. Kristen Dieck ESL Teacher kdieck@caiu.org 
Mrs. Paula Michalik Speech/Language pcm@smsd.us 
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Mrs. Sallie Miller Special Interest sjm@smsd.us 
 
 
Ms. Shana Peery Special Education Aide 
Mrs. Wendy Meneses Special Education Aide 
Mrs. Rhonda Purvis Special Education Aide 
Mrs. Nury Nelson Cafeteria/Office Aide 
Mrs. Sally Dye Cafeteria 
Mrs. Victoria Goodwin Cafeteria 
Mrs. Kelli Lombardo Cafeteria 
Mrs. Linda Mumper Cafeteria 
Mrs. Amanda Stum-Hershey Cafeteria 
Ms. Lisa Cromer Custodian 
 

ANNUAL NOTICE TO PARENTS 

In compliance with state and federal law, the South Middleton School District will provide to each 
protected handicapped student without discrimination or cost to the student or family, those related aids, 
services or accommodations which are needed to provide equal opportunity to participate in and obtain 

the benefits of the school program and extracurricular activities to the maximum extent appropriate to the 
student's abilities.  In order to qualify as a protected handicapped student the child must be of school age 

with a physical or mental disability which substantially limits or prohibits participation in or access to an 
aspect of the school program 

 
 
 

FAMILY EDUCATIONAL RIGHTS & PRIVACY ACT POLICY 
 

A federal law called the Family Educational Rights and Privacy Act (ñFERPAò) gives parents of minor                
students and students who are eighteen years of age and older (ñeligible studentsò) certain rights with                
regard to the studentôs education records. Parents or eligible students have the following rights under               
FERPA: 
 

1. The right to inspect and review the studentôs education records. 
2. The right to seek amendment of the studentôs education records that the parent or eligible student                

believes to be inaccurate, misleading or otherwise in violation of the studentôs privacy rights. 
3. The right to consent to disclosures of personally identifiable information contained in the studentôs              

education records except to the extent that FERPA authorizes disclosure without consent. 
4. The right to refuse to allow the disclosure of certain ñdirectory informationò such as the studentôs                

name, address, telephone listing, e-mail address, photographs, date and place of birth, major fields              
of study, dates of attendance, grade level, participation in school activities and sports, height and               
weight of members of certain athletic teams, degrees, honors and awards received and most recent               
previous educational agency or institution attended by student. 

5. The right to file with the U.S. Department of Education a complaint concerning alleged failures by                
the District to comply with the requirements of FERPA. 

 
Parents or eligible students interested in inspecting and reviewing the studentôs education records should              
submit a written request to the school principal that identifies the records they wish to inspect. The                 
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principal will make arrangements for access and notify the parent or eligible student of the time and place                  
where the records may be inspected. 
 
Parents or eligible students may ask South Middleton School District to amend a record that they believe                 
is inaccurate or misleading by submitting a written request to the school principal clearly identifying the                
part of the record they want to be amended and specify how the record is inaccurate or misleading. The                   
District will either amend the record as requested or notify the parents or eligible student of its decision                  
not to amend the record. A parent or eligible student may appeal the Districtôs decision not to amend the                   
record and is entitled to a hearing regarding their request. 
 
Parents and eligible students may file a complaint with the United States Department of Education               
concerning an alleged failure by the District to comply with FERPA requirements by contacting the Family                
Policy Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington D.C.             
20202-4605. 
 
If a parent requests copies of education records from the SMSD, the District may charge a reasonable                 
cost which is not to exceed the actual expense of making the copies requested. Any copies of records                  
made for the parent or eligible student shall cost $.25 per copy sheet, payable when the records are                  
copied. 

 
 

EQUAL RIGHTS AND OPPORTUNITIES POLICY 
 
The South Middleton School District does not discriminate on the basis of sex, handicap, religion, race,                
color, age and national origin in its education programs and activities or employment as required by Title                 
VI of the Civil Rights Act of 1964, Title IX of the 1972 Education Amendment, Section 504 of the                   
Rehabilitation Act of 1973, and the Pennsylvania Human Relations Act of 1955 as amended, and the                
Americans with Disabilities Act 1990. This policy of non-discrimination extends to other legally protected              
classes. Inquiries should be directed to Dr. Alan Moyer, Superintendent, South Middleton School District,              
4 Forge Road, Boiling Springs, PA, 17007. 
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  VISITORS 
 

We welcome and encourage visits by parents, other adult residents of the community, and interested               
educators. To ensure order in the schools, it is necessary to establish guidelines governing school visits.                
The superintendent or building principal has the authority to prohibit the entry of any person to a school of                   
this district in accordance with the following procedure: 
 
1. All visitors shall be required to check in the school office using School Gate Guardian. Visitors will                 

need a valid, state issued ID to check in using this system. Visitors must wear the badge that is                   
generated by the School Gate Guardian system for the duration of their visit. 

2. Persons wishing to visit a school are required to make arrangements in advance with the school                
office in that building.  

3. Should an emergency require that a student be called to the school office to meet a visitor, the                  
principal shall be present during the meeting. 

4. No visitors shall be permitted during the school day for social purposes. 
5. Visitors may come during the lunch period; however, they are not permitted to go out with the                 

students to recess.  
**​Please Note: Lunch visitors are required to RSVP prior to arriving for lunch.             
The office will need to be notified by 10:30 on the day you would like to come                 
have lunch with your child. If a relative is joining a student for lunch, it is the                 
parent's’ responsibility to notify the office by 10:30 that morning. We also ask             
that no outside commercial food (i.e. Subway, Wendy’s, Benny’s, etc.) be           
brought in for lunch. If you would like to purchase a lunch, please let the               
office know when you call in, prior to 10:30, to RSVP. 

 
 

 
 

 VOLUNTEERS  
 

Volunteers are a valued resource in our elementary schools.  Students benefit greatly from the support of 
parents and community members who serve as classroom assistants, clerical assistants, chaperones for 
field trips, and coordinators for classroom parties and other special activities.  To ensure the safety of our 
students and in compliance with Pennsylvania law, South Middleton School District follows very explicit 
procedures for allowing volunteers to interact with its students.  A volunteer manual is available on the 
district website and through the elementary school offices for any parents or community members who 
wish to volunteer.   In this manual you will find information regarding the new legislation as well as what 
will be expected of any adult who would like to serve as a volunteer for our schools. 
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Annually, all volunteers MUST: Fill out the Volunteer Information and Clearance Certification Form             
found in the Volunteer Manual. This form is included in this manual, and should be submitted to the office                   
of your childôs school. 
 
A One time requirement, all volunteers MUST: Have a TB test from your family physician or family                 
provider.  A copy of the results must be provided to the District." 
 
 
Every five years, independent Volunteer/Coach/Sponsor MUST: 
Complete Act 34 PA State Police Clearance. (https://epatch.state.pa.us/Home.jsp)  
 
Complete Act 151 Child Abuse History Clearance. 
(http://www.dpw.state.pa.us/findaform/childabusehistoryclearanceforms ) 
 
Complete the Act 114 FBI Clearance, if you have not lived in the state of Pennsylvania for the last ten                    
consecutive years. (https://uenroll.identogo.com/ -- CODE: 1KGGXN) 
 
Complete the Mandatory Reporter Training. (https://www.reportabusepa.pitt.edu) The new legislation         
states that anyone serving in a volunteer capacity is now a Mandated Reporter. This training educates                
volunteers as to what exactly it means to be a mandated reporter and the process for reporting                 
abuse.This is not a requirement, but is strongly encouraged for all volunteers. 
 
Clearances must be renewed every five years. If your clearances were obtained more than five               
years ago you will need to get these updated prior to volunteering for the current School Year. 
 

 

ATTENDANCE  
  

  
STUDENT ABSENCES 

  
Students are able to take full advantage of the educational opportunities offered to them only if                
they follow a policy of regular attendance. Regular attendance shall be defined as attending              
school for a full day on each day during which school is in session. Students are required to                  
attend all sessions unless properly excused by school authorities. 
  
Parents/Guardians should notify the school by 9:00 a.m. of a studentôs absence. Please call              
717-258-6484 and dial extension 2400 or 2401. Upon return to school, a medical excuse or if                
not available, a written excuse is required. ​If an excuse is not submitted within three days                
after a student returns, the absence(s) is (are) marked unexcused. 
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Medical documentation is required to excuse a student from physical education classes or other              
activities following absence/illness. 
  
Retention may be considered if a student is absent more than 25 school days per school year.  
  
EXCUSED ABSENCES: 
  

1.     Illness 
    *medical documentation is required after the third consecutive day of absence  

2. Family emergencies 
3. Prearranged doctor and dentist appointments 
4. Religious holidays 
5. Educational trips 

● administrative pre-approval required 
● form available in school office or on school website 
● up to five school days per school year permitted 
● days beyond five will be recorded as unexcused and will result in a 3 day               

unexcused absence letter 
Please Note: It is highly discouraged to take Educational Field Trips during the             
“open window” of PSSA testing dates. These dates change from year to year, please              
look for these dates in school communication. 
  
 

UNEXCUSED ABSENCES: 
  

1. Absence from school with parents'/guardians' consent for reasons other than those           
considered excusable 

2. Absence after the tenth day without medical documentation 
3. Any absence for which an excuse has not been submitted to the school office within               

three days after the student returns to school 
  
 
 
ADMINISTRATIVE ACTION ON ABSENCES: 
 

1. Students will be allowed three (3) unexcused absences before citations (fines) are            
issued. When a student has been absent three days, and the absences are unlawful              
and unexcused, an official notice is sent to parents/guardians informing them that all             
additional days may result in citations (fines). Parents will also be invited and             
encouraged to participate in a Student Attendance Improvement Plan. 

2. A letter will be sent to parents/guardians of students who have been absent six (6)               
days without medical documentation. 

3. When a student accumulates ten (10) absences, that are not excused by medical             
documentation, a letter will be sent to parents/guardians. This letter will inform the             
parent/guardian that medical documentation will be required for any subsequent          
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absence moving forward. If medical documentation is not received, the absence(s) will            
be unexcused and unlawful. If the student receives three unexcused absences, the            
student is subject to truancy citations (fines). Parents will also be invited and             
encouraged to participate in a Student Attendance Improvement Plan. 

 
 

 

 SCHOOL DAY INFORMATION 
 

The student day begins at 8:55 a.m. and ends at 3:25 p.m. for children in grades K-5. If a student is not                      
in his homeroom when the bell rings at 8:55 a.m., he/she is considered tardy.  
 
Walkers or children being dropped off by parents/guardians should not arrive at the building until 8:40                
a.m. Supervision of students will not be provided until 8:40 a.m. when children may report to their                 
classrooms.  
 

DAILY SCHEDULE FOR ELEMENTARY SCHOOLS 
 
8:45 A.M. Students Report  
8:55 A.M. Tardy Bell Rings 
3:25 P.M. Dismissal 
 

LATE ARRIVALS 
 

If a student arrives after 8:55 a.m., he must be accompanied by an adult and signed in at the office. 
 
1. Students arriving between 8:56 a.m. and 10:30 a.m. are tardy. 
 
2. Students arriving between 10:31 a.m. and 12:15 p.m. are recorded as ½ day absent. 
 
3. Students arriving at school after 12:15 p.m. are recorded as full day absent. 
 

EARLY DISMISSAL 
 
Parents/guardians, who need to have a student dismissed early or excused from school for a brief                
period of time must send a note to school. As your child arrives in the morning, he should give the                    
note to the classroom teacher who will forward it to the principal's office for approval. The note should                  
include the childôs name, the name of the person picking up the child, the date, and the time the dismissal                    
is required. Your child should be picked up in the school office. A half-day's absence will be charged if                   
students are dismissed before 2:00 p.m. 
 

RELEASING STUDENTS FROM SCHOOL 
 

11 
 



1. Children shall be released from school only to their parents/guardians or to persons             
pre-authorized by the parents/guardians. A signed note is required when a student is leaving              
with a person other than a parent/guardian. Please include the name of the person picking               
up the student. 

2. Students shall not be dismissed during school hours for non-school activities such as             
private music lessons, dancing lessons, scouts, etc. 

 
SCHOOL CLOSINGS AND DELAYS 

 
The district superintendent will assume responsibility for deciding whether schools will be open or closed.               
The following media sources will be used to announce delays and closings: 

District website   www.smsd.us 
District automated calling system 
Television stations:  channels 8, 21, 27, 43, and 15 

           Radio stations:  106.7 FM, 97.3 FM, 104.1 FM, 105.7 FM, 99.3 FM, 102.3 FM, and 93.5 FM. 
 
*On the morning of a delayed opening, parents should not bring children to school prior to the                 
announced time.  
 
*In case of early dismissal, please have a procedure for your child to follow. 
 

 
 

CODE OF STUDENT CONDUCT 
 

It has been recognized that a positive educational environment is the responsibility of all parties sharing                
the benefits of the school association. At South Middleton School District, we are aware of the need for                  
the total community to work towards the enhancement of the educational opportunities enjoyed by all.               
With this in mind, it is necessary to identify individual educational responsibilities. Through a combined               
effort, we will provide our school and community with the best educational experiences available. 
 
The character of a school is mirrored in the behavior of the students as they function in the learning                   
environment. This behavior should be safe, respectful, courteous, and in keeping with the purpose of               
attendance in school. The staff of the school needs to establish the rules of behavior for the students.                  
Parents/guardians and students need to fully understand the expectation of the staff is for proper conduct                
on the part of all students at all times. When this is accomplished, every student will be able to reach his                     
maximum potential for learning. 
 

DISCIPLINARY PHILOSOPHY 
 

The character of a school is mirrored in the behavior of the students as they function in the learning                   
process. This behavior should be respectful, courteous, and in keeping with the purpose of attendance in                
school. The staff of the school needs to establish rules and procedures for student behavior.               
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